UBND XA QUANG TIN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC HA HUY TAP Poc lap - Tuw do - Hanh phiic
S6:05 /QD-THHHT Qudng Tin, ngay 06 thang 10 ndm 2025
QUYET PINH

Ban hanh Quy tic ng xir, vin héa, dao dirc ciia vién chirc, ngudi lao dong
Nam hgc 2025-2026

HIEU TRUONG TRUONG TIEU HQC HA HUY TAP

Can ct Luét stra doi, bd sung mot s6 diéu cua Luat can bo, cong chuc va
Luat vién churc ngay 25 thang 11 ndm 2019.

Can ct Thonng tu s6 06/2019/TT-BGD BT ngay 12 thang 4 nam 2019 cia
Bo Gido duc va Pao tao ban hanh quy dinh vé Quy tic tm XU trong co sd gido duc
pho thong.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy tic tng xir , van hoa, dao
duc cong vu ctia vién chuc, ngudi lao dong trong nha trudng cua trudng Tiéu hoc
Ha Huy Tap.

Picu 2. Quy tic ung xir trong nha trudng chi ap dung ddi vai vién churc,
nguoi lao dong dang lam viéc tai trudng Tiéu hoc Ha Huy Tap.

Quyét dinh c6 hiéu luc ké tir ngdy ky va thay thé cac Quyét dinh trudc day
vé Quy tic ing XU trong nha trudng.

Piéu 3. Bo phan chuyén mon; céac td chuyén mon; cac b phan lién quan va
toan thé vién chtrc nguoi lao dong cua trudng Tiéu hoc Ha Huy Tap chiu trach
nhiém thi hanh quyét dinh nay./.

Noi nhdn :
- Nhu diéu 3;
- Luu: VT.

HIEU TRUONG

== Chu Van Duy



_UBND XA QUANG TiN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HQC HA HUY TAP Poc lap - Tw do - Hanh phic

QUY TAC UNG XU, VAN HOA, DAO PUC TRONG NHA TRUONG
(Ban hanh kém theo Quyét dinh s6 /OD-THHHT ngay 06 /10 /2025
cua Hiéu truong truong Tiéu hoc Ha Huy Tdp)

Chuwong |
QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va d6i twong 4p dung

L. Quy tic ing X, vin hoa, dao dirc truong Tiéu hoc Ha Huy Tép (goi tat 1a
“Quy tac ung x1r”’) quy dinh quy tac ing xtr trong nha trudng.

2. Quy tic Gng x{r ndy ap dung cho can b9, cong chue, vién chirc, nguoi lao
dong dang cong tac tai truong Tiéu hoc Ha Huy Tap.

Piéu 2. Muc dich xay dung quy tic ing xir trong nha truong

1. Piéu chinh cich ung xu cua cac thanh vién trong nha truong theo chuan
muc dao dirc xd hoi va thuan phong my tuc cua dan toc, phu hop voi déc trung
van hoa cua dia phuong va di€u kién thuc tién cua nha truong; ngan ngtra, xur ly
kip thot, hiu qué cac hanh vi tiéu cyc, thiéu tinh gido duc trong nha truong.

2. Xay dyng van hoa hoc duong; dam bao moé1 truong gido duc an toan, lanh
manh, than thién va phong, chong bao luc hoc duong.

Picu 3. Nguyén tic xady dung Bé Quy tic vng xir trong nha truong

1. Tuan thu cac quy dinh cua phap luat; phu hop voi chuan muc dao dic,
thuan phong my tuc va truyén théng vin hoa ciia dan toc.

2. Thé hién duoc cac gia tri cot 161: Nhan ai, ton trong, trach nhiém, hop tac,
trung thyc trong moi quan h¢ cua moi thanh vién trong co s¢ giao duc doi voi
nguoi khac, do1 véi moi truong xung quanh va doi voi chinh minh.

’ 3. Bao dam dinh hudng giao duc dao duc, 161 séng van hoa, phat trién phﬁm
chat, nang lyc cua nguoi hoc; néng cao dao dirc ngh€ nghiép cua can bd quan ly,
gido vién, nhan vién va trach nhiém ngudi dung dau co s¢ gido duc.

4. D& hiéu, dé thuc hién; phu hop voi lira tudi, cip hoc va dic trung van hoa
cua dia phuong.

5. Viéc xay dung, stra doi, bd sung ndi dung Bo Quy tic Gmg xur phai duoc

thao luan dan chu, khach quan, cong khai va dugc sy dong thuan cua da sd cac
thanh vién trong nha truong.

Chwong |1

NOI DUNG QUY TAC UNG XU TRONG NHA TRUONG
Muc I. Chuan mue dao dirc ctia doi ngii nha giao,
can by quan ly, nhan vién, nguwoi lao dong

Pi¢u 4. Pham chit chinh tri



1. Chép hanh nghiém chinh chu truong, dudng 16i, chinh sach ciia Pang,
phap luat ctia Nha nudc; thi hanh nhiém vu theo ding quy dinh cia phap luét;

2. Thuc hi¢n dang nhiing quy dinh trong Luat Can bd, cong chuc, vién
churc;

3. Guong mau thyc hién nghia vu cong dan, tich cuc tham gia cac hoat dong
chinh tri, xa hoi.

Piéu 5. Pao dirc nghé nghiép

1. Tam huyét v6i nghé nghiép, tan tuy véi cong viée duge giao, cd ¥ thic
gilr gin pham chat, danh duy, uy tin, lwvong tdm nha gido;

2. Giang day theo ding ndi dung, chuong trinh da (’iu’qc Bo Giép dup & Pao
tao va nha truong quy dinh. Chiu sy giam sat ctiia cac cap quan 1y vé chat luong,
ndi dung va phuong phap giang day;

3. Cong bang trong giang day va gido duc, danh gia dung nang luc cua hoc
sinh. Ton trong nhén cach hoc sinh, bao vé quyén va loi ich hop phap, chinh dang
cfla hoc sinh, hudng dan hoc sinh hoc tap, rén luyén, tu dudng dao duc, tac phong,
161 song;

4. Khong ngung ren luyén, hoc tap, r}éng cao trinh do dé van dung vao hoat
dong giang day, gido duc va dap tng yéu cau, nhiém vu duogc giao;

5. C6 y thire to chuc ky luat, khong 1am viéc riéng trong hoi hop, sinh hoat;

chap hanh nghiém su diéu dong, phan cong cia t6 chirc, luén phan dau vi su
nghiép chung, bao v¢ danh du nha gio.

Piéu 6. Loi sdng, tac phong.
1. Séng co 1y tuong, cdé muc dich, c6 ¥ chi vuot khé di 1én, c6 tinh than

phan dau lién tuc v6i dong co trong sang va tu duy sang tao; thuc hanh can, kiém,
liém chinh, chi cong vo tu theo tAim guong dao dirc Chi tich H6 Chi Minh;

2. Quan h¢, img xtr dung myc voi dong nghiép. Poan két, phdi hop véi
dong nghiép cung hoan thanh t6t nhiém vuy; dau tranh, ngan chan nhing hanh Vi
vi pham phap luat va cac quy dinh nghé nghiép;

3. Xay dung gia dinh vin héa, thuc hién nép song van minh noi cong cong;
4. Tac phong lam viéc nhanh nhen, khan truong, khoa hoc; ¢ thai do van

minh, lich sy trong cac mbi quan h¢, c6 thai d6 dung muc V6i hoc sinh; giai quyét
cong vi¢c khach quan, tan tinh, chu ddo.

Piéu 7. Trang phuc

Mac trang phuc cong so lich sy, dau toc gon gang, di giay hodc dép c6 quai
hau. Vién chtrc Nit mic 4o dai truyén théng vao mot sé ngay c¢b dinh trong tuan,
hoi nghi hodc cac dip dac biét cua don vi.

Muc Il. QUY TAC UNG XU
Piéu 8. Quy tic ing xir chung
1. Thyuc hién nghiém tc cac quy dinh cta phap ludt vé quyén va nghia vu
cua cong dan, ciia cong chitrc, vién chuc, nha gido, ngudi lao dong, nguoi hoc.



2. Thuc hién 16i séng lanh manh, tich cuc, quan tim chia sé va gitp d&
nguoi khac.

3. Bao v¢, gilr gin canh quan nha trudong; xay dung moi truong gido duc an
toan, than thi¢n, xanh, sach, dep.

4. Can by quan ly, g1a0 vién phai st dung trang phuc lich sy, phu hop voi
moi tru:(mg va hoat dong gido duc (Vay dai qua dau gdi, khong mic 4o cd qua
rong, vai 40 qua mong); nhan vién phai st dung trang phuc phu hop vd1 moi
truong gido duc va tinh chat cong viéc; ngudi hoc phai sir dung trang phuc sach sg,
gon gang phu hop vai lira tudi va hoat dong gido duc.

5. Khong stur dung trang phuc gy phan cam.

6. Khong str dung mang xd hoi dé phat tan, tuyén truyén, binh luin nhimng
thong tin hodc hinh anh trai thuan phong my tuc, trai duong 161 cia Bang, chinh
sach, phéap luat cia Nha nudc hodc lam anh hudng xau dén méi truong gido duc.
Thuc hién nghiém nd1 quy, quy ché co quan, don vi vé cung cap thong tin trén
mang xa hoi.

7. Khéng gian 14n, doi tra, vu khéng, gy hiém khich, quiy réi, ép budc, de
doa, bao luc vdi nguoi khac.

8. Khong lam ton hai dén strc khoe, danh dy, nhan phém cua ban than, nguodi
khéac va uy tin cua tap the.

9.Tu thé tac phong, cir chi nghiém tac; thai do niém ng, hoa nha, khiém ton,
1& phép, ton trong ngudi giao tiép; st dung ngdn ngit phod thong, chudn muc rd
rang; khong noéi tuc, quat nat.

10. Vién chirc, nguoi lao dong phai deo thé vién chire theo quy dinh. Khong
lam vi¢c riéng, gdy mat trat tu trong gio lam viéc.

11.Khong hut thudc 14 tai noi lam vi€c, noi hop, hdi nghi; khong uéng ruou,
bia va cac chat kich thich c6 con trong gio lam viéc, gio nghi trua cac ngay lam
viéc (trur truong hop dugce cap cd tham quyén phan cong di tiep khach)

12. Khong mo nhac, nghe nhac, choi dién tir, st dung mang xa hdi vao muc
dich ca nhan trong gi¢ lam viéc.

Pi¢u 9. Ung xir ciia can b, cong chirc, vién chire trong thwe thi cong
viéc

1. Nhirng viéc can bg, cong chirc, vién chirc phai lam

a) Trung thanh v4i Nha nudc Cong hoa x& hoi chi nghia Viét Nam; bao vé
danh du T6 qudc va loi ich Quoc gia; ton trong va tan tuy phuc vu Nhan dan. Khi
thuc hién nhiém vy, cong vu, can b, cong chirc, vién chirc phai y thirc 16 vé chirc
trach, bon phan ctia ban than, san sang nhan va no luc hoan thanh t6t moi nhi¢m
vu dugc giao.

b) Chap hanh nghiém duong 16i, chu truong cua Pang, chinh sach, phap luat
cua Nha nudc; tuan tha ndi quy, quy ché cta co quan, don vi trong thuc thi cong
vu. Thyc hién ding va ddy du cac quy dinh vé nghia vu cua can bg, cong chue,
vién chuc theo quy dinh cua phap luat vé can b, cong chuc, vién chirc va phap
luat vé lao dong. Thuc hién tét viée hoc tap va lam theo tu tudng, dao duc, phong



cach H5 Chi Minh; can bd, céng chirc, vién chic khong c6 biéu hién suy thoai vé
tu tuwong, dao duc, 161 song, “tu dién bién”, “tu chuyén hoa”.

¢) Nghiém ttc nhan 151, nhan khuyét diém, thanh khan tu phé binh, rat kinh
nghiém, cé bién phap va quyét tdm stra chira, khac phuc khi d€ xay ra sai sot trong
thuc hién nhiém vu; chiu trach nhiém trudc phap luat vé hanh vi cia minh.

d) C6 tinh than d4u tranh tranh hién tuong trung binh chu nghia, 1am viéc
qua loa, dai khai, kém hiéu qua.

e) Thuong xuyén tu dudng, rén luyén vé dao duc, 16i sdng trong sach, lanh
manh; thuc hién can, kiém, 1i€ém, chinh, chi cong vo tu; trung thuc, gian di, thang
than, chan thanh.

g) Str dung tai chinh, tai san co quan hiéu qua, tiét kiém, chdng lang phi,
ti€u cuc va bdo ddm hoan thanh nhiém vu dugc giao.

2. Ngoai nhitng quy dinh tai Luat Can bd, cong chiric , can bg, cong chuc,
vién chirc khong dugc lam nhiing viéc sau:

a) Tham gia cac té nan xa hoi dudi moi hinh thue; loi dung chirc vy, quyen
han ctia ca nhan, danh nghia cua co quan, to chirc dé giai quyét cdng viéc nham
truc 191 ¢4 nhan, gia dinh hodc nguo1 than (nhu: vay, muogn, hira hen, chay viéc,...)
dé chiém dung tién hoac tai san cua nguoi khac lam anh hudong dén uy tin ctua co
quan, don vi va cd nhan.

b) Lam mat, hu hong hodc lam sai 1éch ho so, tai li¢u lién quan dén yéu cau
clia to chirc va cong dan khi dugc giao nhiém vu giai quyét; phai tuan thu ky luat
phat ngdn, khdng st dung mang xa hoi dé khai thac, tuyén truyen cac thong tin
chua duoc kiém chung, phién dién, mot chiéu anh hudng dén hoat déng nha
truong.

Picu 10. Ung xir ciia can b quén 1y trwong Tiéu hoc Ha Huy Tép.

Phéi dé cao trach nhiém noi guong cta ngudi dimg dau, vién chirc lanh dao
quan ly. Khong loi dung vi tri dé gidi thi€u, ing cir, bé6 nhiém nguoi than quen;
chua dong thoi xin gilt chirc vu khi nhan thay ban than con han ché vé nang luc va

uy tin. Tam huyeét, tan tuy guong mau lam tron chue trach nhiém vu duoc giao.

Cong tdm khach quan trong quan ly, sir dung, danh gia vién chirc nguoi lao
dong thudc quyén quan ly; nam bat kip thoi tam 1y, 161 song, 1€ 161 1am vige, tao su
cong bang va phat huy dan chu, kinh nghiém cta vién chuc, nguoi lao dong khi
thuc hién nhiém vu; khong dugc duy y chi, ap dat, bao thu; phai ton trong, lang
nghe ¥ kién cta cap dudi.

Bao v¢ danh dy cua vién chirc, nguoi lao dong khi c6 phan anh td céo khong
dang su that.

Xy dyng mdi truong lam viéc cua co quan don vi nang dong, chuyén
nghiép, 1y tudng, than thién; giir gin doan két, dao dtrc va van hoa cong vu trong to
chtrc ciia minh.

Piéu 11. Ung xir ciia gido vién, nhin vién, nguoi lao dong trudong Tiéu
hoc Ha Huy Tap

1. Chap hanh quyét dinh cta ngudi lanh dao, quan 1y phai tuan thu tha bac
hanh chinh, phuc ting su chi dao, diéu hanh, phan cong cong viéc cua cap trén;



khong kén chon vi tri cong tac, chon viéc dé, bo viée kho; thuong xuyén chu dong
sang tao va chiu trach nhiém trudc co quan, t6 chire, don vi va trude phap luat khi
thuc hién nhiém vu dugc giao.

2. Khong duoc lgi dung viée phat biéu y kién, viéc gop y, phé binh lam ton
hai dén uy tin caa can bo lanh dao, quan ly va dong nghiép; khéng ninh b lay long
cap trén.

3. bdi véi ddng nghiép

a) Ludn san sang tuong trg, hop tac, giup d& dong nghiép trong cong viéc,
trong cudc song.

b) Khong be phai, gay mat doan két noi bo cua co quan, don vi; khong 1én
tleng, gay mat trat tu noi co quan, cong so. Ung XU c6 van hoa, ton trong, bao vé
danh duy, uy tin cua dong nghiép; ,CO thai do trung thuc, than thién, hop tac, ton
trong va giup d& nhau hoan thanh t6t nhiém vu dugc giao.

Picu 12. Ung xir trong hdi hop, sinh hoat tip thé

1.Phai chuan bi trude ndi dung va v kién phat biéu theo yéu ciu cta cudc
hop, hoi thao, hoi nghi.

2. C6 mat dang gid, tham gia day du cudc hop, hoi nghi, hoi thao, ... phat
bi€u trong cudc hop theo quy ché lam viéc hoac quy ché cudc hop cua co quan,
don vi.

3. Tat dién thoai di dong hodc dé ché do im lang, han ché trao d6i va lam
viéc riéng, khong lam mat trat tu tai cudc hop.

4. Trién khai hodc bao cdo cdp co tham quyén trién khai céc két luan tai
cudc hop, hoi nghi, hdi thao, ... dugc Thu trudng co quan, don vi iy quyen du.

5. Str dung ngdn ngir ding chuan muyc, phi hop véi van héa cong vu khi
phat biéu.

Picu 13. Ung xir, giao tiép qua dién thoai, thw dién tir, Zalo nhom.

1. Khi giao tiép qua di¢n thoai, can bg, cong chtrc, vién chirc phai xung tén,
chtrc danh, chirc vy, co quan, don vi cOng tac; trao d6i ngan gon, tap trung vao noi
dung cong viéc; am lugng vira du nghe, khong to thai do thiéu lich su, khong gat
goéng hay noi trong khong, khong ngat dién thoai dot ngot.

2. Quan ly, str dung hop thu dién tr, Zalo dung quy dinh, thuc hién viéc gui,
tra 1o thu dién tir, Zalo kip thoi va lich su.

Piéu 14. Ung xir ciia can b, cong chirc, vién chirc noi cong cong

1. Chap hanh nghiém tic cac quy dinh cia phap luat va quy dinh sinh hoat
noi cong cong.

2. Ung xr van minh, lich sy trong giao tiép.

3. Huong dan nguoi dan khi tham gia cac hoat dong thuoc linh vuc minh
duoc giao khi c6 yéu cau dting quy dinh phap luat.

4. Kip thoi théng bao cho co quan, don vi ¢ thdm quyén biét cac thdng tin
vé€ hanh vi vi pham phap luat.



5. Khong duoc vi pham céc chuan muc vé thuan phong my tuc dé bao dam
su van minh, tién bo cua xa hol.

6. Khong duoc 191 dung chiic vu, quyén han khi tham gia cac hoat dong xa
hoi dé tiep tay hoac bao che cho cac hanh vi vi pham phép luat dudi moi hinh thirc.

Piéu 15. Ung xir ciia can bd, cong chirc, vién chirc véi Nhian din noi cw
tru

1. Guong mau chap hanh va tich cyc tham gia tuyén truyén, pho bién, giéo
duc phép luat.

2. Thyc hién quy ché dan chu co sd, tham gia sinh hoat noi cu tra, chiu su
gidm sat cua to6 chirc dang, chinh quyén, doan thé va Nhan dan noi cu tra.

3. Khéng can thiép trai phap luat vao hoat dong cia cac co quan, don vi, C4
nhan noi cu tri; khéng tham gia xui giuc, kich dong, bao che cac hanh vi trai phap
luat.

4. Khong duoc vi pham cac quy dinh vé dao dtrc cong dan da dugc phép luat
quy dinh hoac da dugc cong dong dan cu thong nhat thuc hién.

Piéu 16. Ung xir ciia can b, cong chirc, vién chirc trong gia dinh

1. Tich cuc tuyén truyén, gido duc, van dong ngudi than trong gia dinh
guong mau chap hanh nghiém chu truong, duong 161 cia Pang, chinh sach phap
luat cua Nha nudce va cac quy dinh cia dia phuong.

2. Khong dé bd (cha), me, vo hoac chéng, con, anh, chi em rudt cua minh
hodc bén v, bén chong lgi dung danh nghia cua ban than dé vu loi cho gia dinh va
ban than.

3. Guong mau, tranh pho truong, lang phi khi to chirc cudi hoi, ma chay,
mung tho, sinh nhat, tan gia va céac viéc khac nham muc dich truc loi.

4. Phai tuan thu chuan muc dao duc gia dinh va xa héi, thuan phong my tuc,
truyén thong van hoa tot dep cua dan toc; khong mé tin di doan va c6 nhitng hanh
vi phan cam khi tham gia 1€ hoi

CHUONG III. TO CHUC THUC HIEN

Piéu 17. Trach nhiém ciia can by quan ly, gido vién, nhin vién, nguoi
lao dong nha truwong

C6 trach nhiém thyuc hién va van dong ddng nghiép thuc hién ding cac quy
dinh tai Qu}{ tac nay; khi phat hi¢n can bgf), gido Viép, nl}ﬁn vién cua nha truong vi
pham Quy tac nay phai kip thoi gop y dé ho stra doi, dong thoi phan anh véi lanh
dao nha truong.

Pi¢u 18. Trach nhiém ciia Can bd quan 1y nha truong

;I.. Quan triét, huéng dan, t6 chure thue hién Quy tic nay, lam can cu dé danh
gia, xep loai can bo, gido vién.

2. Cong khai Quy tic nay trén Website nha truong va dang trén ZalLo nhém
cua truong.



3. Kiém tra giam sat viéc thuc hién Quy tic ndy cta can bd, gido vién, nhan
vién, hoc sinh. Phé binh, chin chinh, xir 1y cac vi pham ddi véi can bo, gido vién,
nhan vién.

Pi¢u 19. Hi¢u lwc thi hanh

1. BO quy tac ung xir van hoa c6 hiéu luc ké tir ngay ky.

2. Hang nam, nha truong c6 su ra soat lai cac noi dung va danh gia viéc
thue hién quy tac ing xu trong nha trudng. Trudng hop c6 sy thay doi, dleu chinh
s& duoc bd sung vao dau nam hoc cho phu hop quy dinh va dam bao yéu cau dao
dtc x4 hoi theo hudng tich cuc va phat trién. Moi su thay d6i duoc thao luan va

dong thuan cua céc thanh vién trong nha truong; Hi€u truong chiu trach nhi¢m
quyét dinh thyce hién./.
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